
 

 

 

 

 
 

Ref. No./DYP/……    Date:-  / / 
 

Vehicle Requisition Form 

(For Official Purpose Only) 
 

1. Name of the Applicant : _______________________________________________ 

2. Designation : _______________________________________________ 

3. Department/Institute : _______________________________________________ 

4. Purpose of Visit / Official Work : _______________________________________________ 

5. Destination / Place to be visited : _______________________________________________ 

6. Date & Time of Departure : _______________________________________________ 

7. Expected Date & Time of Return : _______________________________________________ 

8. Number of Persons Travelling : _______________________________________________ 

9. Any Special Requirement (if any) : _______________________________________________ 

Certified that the above journey is for official purpose only. 

 
 

Signature of Applicant Forwarded by Academic In-charge 

Name: _________________________ 

Date: __________________________ 

Mobile No : ____________________ 
 

 

Recommended by 

 

Registrar              

         Principal 
 

                                                             Campus Director 
 
 

 

For Corporate Office Use Only 

Vehicle Allocated: - Own / Rented 

1 Vehicle No    

2 Driver’s Name    

3 Drive Mobile    

4 Remarks    

 

 
 

Authorized Signatory (Corporate Office) 

Name  : ___________________________ 

Signature : ___________________________ 

Date : ___________________________ 


